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RULES FOR WRITING

Rules for writing articles published at the ICSS International Conference and the Vocational Training Journal.
1. VTJ and ICSS only receives scientific articles that have not been published on any regional or international newspaper, journals.
[bookmark: _GoBack]2. Submitting articles should be written in Vietnamese or English; whenever submitting English article to VTJ, a Vietnamese translation should be attached in parallel.
3. All submitting articles should conform to below structure in their writing:
- Title of the article (in Vietnamese and English);
- Name of the author/group of authors: academic title, agency/unit (leave right under article’s title)
- The length of the article may be around 3000 words. To denote the referenced information used in the article, please provide ordinal numbers of the references in use inside square bracket ([ ]) corresponding to the ordinal numbers mentioned in the references.
- An abstract of 150 words shall be provided for each article in English and Vietnamese.
- Key words for the article shall be given in Vietnamese and English (about 10 words).
- References.
4. Layout requirements
- Apart from the title, name of the author, and abstract sections, the rest content of the article should be represented on A4 paper size on 2 columns. Unicode font shall be applied for the whole article (letter size 12 for the title, 11 for the content); Line spacing exactly 14pt, Spacing 3pt, first line 0.6 cm. 
Any illustrations or graphs in use should be aligned with the width of the column (7.25 cm); apply single spacing for figures and equations; turn on landscape mode for big tables.
- For articles using software like latex, ADC/Chem Sketch, Science Helper for Word, these above mentioned requirements shall be in use.
5. References
- The referenced list should be put in alphabetical order; do not translate or transcribe title of referenced document from foreign languages.
- Using alphabetical order for the first names of Vietnamese authors (do not put their first name before their family name).
- Using alphabetical order for the name of foreign authors (according to the first letter of their family name).
- For those references have unidentifiable author’s name, using alphabetical order for publishing body (E.g. Ministry of Labor - Invalids and Social Affairs – “M” is used for alphabetical order);
- When using a book, thesis as a reference, a full range of information should be provided in following order: name of author or publishing body, (year of publication), title of the book/thesis, place/city of publication/place of doing the thesis;
- When using an extract/article from a book as a reference, source information of that extract/article should be provided as following order: name of the author, (year of publication), name of the extract/article, volume no., range of pages (using hyphen to denote pages’ range);
- When referencing any information from online sources (websites), please citing as follow: name of the author, name of the document, link to the document, date of access.
* Note: This article is only published when edited by the reviewer and the editorial board.
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